
WORK TRIP AND OTHER 

SPECIAL USE RESERVATION POLICY 

 

General 

 

Locked cabins provide revenue to PATC to support Club service activities. They also 

provide recreation opportunities to members and, when located on public land, to the general 

public. This policy is designed to assure adequate and fair use of the cabins to further the goals of 

the Club. The policy gives limited priority to trail work trips; however, it is expected that 

overseers will avoid conflicts whenever possible by choosing alternate dates since many trail 

work trips are fixed by early Potomac Appalachian deadlines. 

Violations of this policy may result in the loss of eligibility to make or use reservations 

under this policy. 

Coverage 

1. This policy applies to trail work trips, cabin work trips, and other special uses of the 

cabins for trail management, publications, maps, education or other activities deemed appropriate 

by an officer or committee chairman. Reservations for special uses may be subject to review by 

the Chairman, Cabins Reservations. 

2. This policy applies to all cabins in the reservation system. It does not apply to the 

Blackburn Trail Center, cabins under construction or renovation, or shelters and huts. 

Eligibility 

Persons eligible for work trip and special use reservations are Club members who are (1) 

trail overseers; (2) trail work trip leaders; (3) cabin overseers; (4) cabin maintenance work trip 

leaders; and (5) officers, committee chairmen, or their designees, who are conducting special use 

activities as specified above. 

Types 

There are three types of work trips or special use reservations: (1) trips publicly 

announced in the PA or by other appropriate means; (2) unannounced (“private”) trips not open, 

or known, to the rest of the Club or public; and (3) management and other special purpose trips, 

normally not announced publicly. 

 

Timing of Reservations 
 

1. Trail work trips of a public nature (that is, advertised through some PATC 

publication)—reservations may be made at any time. Cabin reservations for this purpose are 

generally limited to six times a year per overseer/work trip leader, except by permission of the 

Supervisor of Trails. Trail work trips of a private nature (that is, not advertised in some PATC 

publication) must have the approval of the Supervisor of Trails or his or her designated 

representative (such as a district manager) before the reservation is made. Reservations made 



more than five weeks in advance are tentative pending possible priority reservations for cabin 

trips. At the discretion of the Chairman, Cabins Reservations, “private” trail work trip 

reservations may be made only tentatively, pending confirmation of the need for the trip by the 

Supervisor of Trails, or his or her designee.
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2. Reservations for management and other special purpose trips may be made at any 

time, subject to higher priority cabin or trail maintenance reservations. 

3. Reservations made less than one month ahead are treated as normal cabin 

reservations, except for fees as discussed below. 

4. Cabin or trail emergency trips have priority over other reservations, upon the 

concurrence of the Chairman, Cabins Reservations, and the Supervisor of Trails or Chairman, 

Cabins Maintenance, as appropriate. 

5. Reservations are from 3 P.M. to 3 P.M. If the cabin is needed before 3 p.m., a 

reservation for the previous day is necessary. If the cabin will not be needed past 3 P.M., a 

reservation for that day should not be made. 

Making Reservations 

1. Any eligible person, or appropriate officer or committee chairman, may make the 

reservation. 

2. The person making the reservation may be asked to provide additional information, 

such as trail(s) to be worked on, meetings to be attended, publications involved, and so on. 

3. The Chairman, Cabins Reservations, or any officer or committee chairman, may 

request that reservations be made only by designated persons. 

4. All reservations are subject to confirmation by the appropriate officer or committee 

chairman at the request of the Chairman, Cabins Reservations. 

Recordkeeping and Fees 

Regardless of fees due, all reservations are to be completed by submitting a Work Trip 

Report Form preferably by online report method, or by filling out the paper version, with the 

number of participants, and the number of nights each used the cabin, total hours worked, and 

total hours traveled.   

Reservation holders, or trip leaders are responsible for proper payment of fees according 

to the following schedule: 

1. Cabin, shelter, and trail construction or maintenance trips: No fees required; leaders are 

encouraged to contribute the minimum fee due. 

2. Management and other special purpose trips: Pay the normal amount due. 

                                                      
1 Timing of Reservations” section 1 revised and approved by Council May 9, 2000. 



Capacity 

A work party or other special user at a cabin is not to exceed twice the stated cabin 

capacity during the day or to exceed the stated capacity overnight without express advance 

permission of the Chairman, Cabins Reservations. The Supervisor of Trails is, however, 

authorized to permit overnight occupancy by no more than two over the stated capacity for 

publicly announced trips, as an alternative to turning away trail workers. Planning in advance to 

use this flexibility is not sanctioned. 

Conflicts 

When conflicts arise, the reservations requested shall be made tentatively and the 

conflicts resolved by the Chairman, Cabins Reservations, and the appropriate officer(s) and 

committee chairmen. 

Other 

1. If the Chairman, Cabins Reservations, believes that particular cabins are being used 

disproportionately for work trips and other special uses, or that any individual, officer, or 

committee chairman is making disproportionate use of cabins for work trips or other special 

purposes, he may request that appropriate limits be set. These limits will be established in 

conjunction with the appropriate officer or committee chairman. 

2. Reservations for work trips are not chargeable to the annual quotas of the reservation 

holder, subject to any limitations which may be established under (1) above. 

3. Leaders are requested to use cabins closest to the work site. Alternative sites such as 

shelters, huts, maintenance huts (in SNP), and the Blackburn Trail Center should be used 

whenever possible. 

4. Cabin maintenance work trip, public or private, reservations may be made at any time. 

It is recommend that 4–6 weekend work trips are made per year, per cabin. No more than 6 

weekend trips will be allowed without permission of the Cabins Operations and Cabins 

Reservations Chairs. Weekday work trips are not limited. To insure priority, reservations should 

be made more than 2 months and 8 days in advance. Work trip reports must be submitted to the 

Cabins Coordinator promptly following the work trip via mail, email, or online report. Failure to 

submit reports may result in loss of advance work trip reservation privilege until reports are 

submitted.
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5.  

Effective Date 

"Timing of Reservations" section 1 revised and approved by Council September,2005  

"Timing of Reservations" section 2 revised and approved by Council May 9, 2000  

"Recordkeeping and Fees" section revised 11/13/84.  

 

This policy, effective on March 15, 1983. was approved by Council on January 11, 1983. 
                                                      
4 Cabin maintenance work trip policy was revised and approved at the Cabins Supervisors meeting in September, 

2005 


